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Business Administration 
& Business Management  
(BUS & BMT)

Program Description
Students interested in business and management 

careers can pursue several different program options 
depending on their career goals. Students who would 
like assistance in determining which program option 
best meets their needs should see a counselor or busi-
ness program advisor. The following business degree 
or certificate options are available:

Students planning to transfer directly as a 
business major to a four-year college or university 
in Washington State should obtain an Associate 
in Business degree with a core of business courses, 
including Principles of Economics, Micro (Econ& 
201) and Macro (Econ& 202), Business Law (BUS& 
201), Intro to Statistics (MATH& 146), Financial 
Accounting (ACCT& 201 and ACCT& 202), and 
Managerial Accounting (ACCT& 203), Introduction 
to Calculus (M ATH& 148) and Pre-calculus 
(MATH& 141). Associate in Business degree re-
quirements are listed in the Chapter Six and online.

Students considering transferring outside 
of Washington State may consider obtaining an 
Associate of Arts General Studies degree with a core 
of transferable business courses. While there is no 
guarantee of direct transfer with junior status, stu-
dents pursuing this degree are advised to identify the 
four-year school they are planning to attend and to 
work with an SVC advisor to assist them in meeting 
the requirements of the four-year college. Students 
desiring a non-transferable stand-alone academic de-
gree can also complete the Associate of Arts General 
Studies degree with a core of business related classes. 
Students should see a Business Administration advi-
sor for assistance in program planning. Associate of 
Arts General Studies degree requirements are listed 
in Chapter Six and online.

Students desiring a two-year career degree in 
business occupations should pursue the Associate 
of Technical Arts degree in Business Management. 
This degree is not designed for transfer, but transfer 
options are available. Students should plan their pro-
gram with a counselor or Business Management de-
partment advisor. Associate of Technical Arts degree 
requirements are listed in Chapter Six and online.

One-year certif icates are also available in 
Business Management. An Individual Technical 
Certificate may be developed in conjunction with 
other programs to meet marketable objectives and 
goals with Department Chair and Dean approval.

Business Administration 
(BUS)

Program Description
The Business Administration department of-

fers a variety of courses for the major and the non-
major. Courses are available that cover topics in the 
fields of accounting, business law, statistics, market-
ing, international business, and personal financial 
management.

In order to successfully complete business major 
prerequisites (BUS&201, MATH&146, ACCT&201, 
ACCT&202, ACCT&203, ECON& 201, ECON& 
202), students should have placement scores at or 
above college-level reading (COMPASS 84) and at or 
above college-level math (COMPASS 75). Successful 
completion of coursework taken in reading and/or 
math at the college level is also a sufficient indicator 
of success in these college majors.

Course Descriptions

ACCT 159 Governmental Accounting 
(5)

Essentials of accounting for governmental and not-
for-profit organizations. Introduction to budget-
ing, accounting, and reporting systems (BARS). 
Prerequisite: OFTEC 145 and 146 or ACCT& 201.

ACCT& 201 Prin of Accounting I (5)
Introduction to financial accounting as an essential 
part of business decision making. The concepts of as-
set/liability valuation and reporting, income mea-
surement, inventory systems and the interpretation 
of financial statements are presented. Required for 
business majors transferring to 4 year business pro-
grams. none

ACCT& 202 Prin of Accounting II (5)
Continuation of ACCT& 201. Business organiza-
tions, financing, cash f low analysis and financial 
statement analysis are presented. Required for busi-
ness majors transferring to 4 year business programs. 
Accounting 201 or instructor permission.

ACCT& 203 Prin of Accounting III (5)
Introduction to the use of accounting information 
in the planning, controlling and decision-making 
processes of business managers. Job and process 
costing, cost-volume-profit analysis and budgeting 
are discussed in detail. Prerequisite: ACCT& 202, 
concurrent enrollment in ACCT& 202, or instruc-
tor permission.

BUS& 101 Intro to Business (5)
An overview of the American business environment 
including forms of business ownership, manage-

ment techniques, decision making, marketing and 
production, human resources, accounting and finan-
cial management and the effects of globalization on 
American business.

BUS 112 Investment and Financial 
Planning I (3)

An analysis of budgeting, net worth, insurance, real 
estate, stocks, mutual funds, precious metals, taxes, 
retirement plans and estate planning.

BUS 200 Introduction to Law (5)
Introduction to the origins, development, structure, 
institutions and processes of the US legal system. 
Topics include law as a system of social thought and 
behavior; law as a framework for the resolution of 
conflicting claims; legal reasoning; law as a process 
for protecting and facilitating voluntary interactions 
and fundamental rights in a business society; legal 
terminology, civil and criminal procedures, legal 
rights and remedies, torts, contracts, criminal law, 
and property. Required for all business students 
transferring to the UW School of Business; recom-
mended for any student interested in a career in law, 
law enforcement or related.

BUS& 201 Business Law (5)
Introductory study of law, analyzing its origins, de-
velopment and its role in society. The course surveys 
legal rights and remedies, courts and court proce-
dures, torts, contracts and criminal law. Critical 
thinking skills are developed by analyzing and writ-
ing summaries of court rulings/opinions. Attending 
one court proceeding is required. Course required 
for business majors transferring to four-year schools. 
Placement into ENGL 99 or above or instructor 
permission.

BUS 205 Human Resources 
Management (5)

A comprehensive introduction to the management 
of human resources in profit and non-profit organi-
zations, including job analysis, workforce planning, 
employee recruitment, selection, training and devel-
opment, compensation, benefits, discipline/termi-
nation and performance appraisal, as well as human 
resources law, human resources information systems, 
employee health and safety, and labor relations.

BUS 212 Investment and Financial 
Planning II (3)

Continuation of BUS 112 for those who have had 
some investment experience. Stocks, bonds, war-
rants, options, commodities, investment trusts, 
real estate, retirement plans, tax shelters and es-
tate planning. Prerequisite: BUS 112 or instructor’s 
permission.
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BUS 240 Fundamentals of Marketing 
(5)

Introduction to the marketing of goods and services 
in a free enterprise system and the role of marketing 
in society. Topics include the marketing environ-
ment, marketing functions in manufacturing, retail-
ing and service industries, market analysis including 
buyer behavior and market segmentation, marketing 
mix policies, advertising, pricing and public and legal 
policies that impact marketing. This course provides 
a valuable background both for students intending 
to transfer to 4 year business programs and for busi-
ness owners wishing to improve their knowledge of 
marketing practices

BUS 241 Introduction to International 
Business (5)

An overview of how businesses operate in the global 
environment including topics on marketing, man-
agement, production, human resource management 
and finance.

BUS 299 Learning into Action (1-15)
Student develops and completes curriculum-related 
independent project which demonstrates skills and 
abilities and explores career options. May include, 
but is not limited to, service learning, original re-
search, and travel abroad. Faculty sponsor approval 
required. Students with 45 transferable college cred-
its are eligible to begin Learning into Action.
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